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Mission Statement

We are a communitg dedicated to learning‘ We support children to develop the
skills for life. As learners we will make mistakes and learn from them; alwags making
new mistakes. We will not fault find and blame others. \We will listen and ask
ques’cions, discussing things oPenlg. We will keeP ourselves informed. We will have
fun and !augh togetlﬂcr. We will spcnd time becoming emotiona”g and inter-

Persona”g competent.
Alims

Safer recruitment is an important part of samceguarc}ing children. Having a safe
culture is a ‘«33 part of samceguarcling. Spalding Farish Church of England Day
School tries to achieve this as far as Possiblc bg:

. Having an effective safer recruitment Po]ich inclucling full Pre~emplogment
check;

. f"!aving effective induction, training, mentoring and 5uPcrvision processes;

. Ensuring there is an awareness and unclerstancling of sageguarding;

. Having clear Procec}ures for rcPorting concerns orissues;

. f"!aving agrccd standards of })chaviour;

. Having a commitment to sapeguarding children and young, People.

|ntroduction

This Folicg outlines the steps that we can take to try to ensure that the People
who are cmP]oycd bg Spalcling Parish (Church of E_ng]ancl Dag School are safe
to work with children and young Peoplc.

Safer recruitment has kcg elements which are:

. Robust recruitment and selection processes;

e Relevant vetting and cl—recking processes;

e A robust induction;

J Agood training infrastructure.
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The purpose of this Po]icg is to set out the minimum reciuiremcnts of a recruitment

Policy that aims to:

o Attract the best Possiblc applicants to vacancies;

e Deter Prospcctive aPPlicants who are unsuitable for working with children or

young Peoplc;
. ]denthcg and rcject applicants who are unsuitable for working with children and

90Uﬂg PCOP]C;

L4 Fromote saFe Practices ancl clﬂa”enge POOF or unsa]ce Practices.

5tatutor3 chuircmcnts

There are some statutory requirements for the aPPointment of certain staff in
schools — notab]g Heacl Tcachers and Dcputy Heacl Tcachers. These

requirements change from time to time but must be met.
|dentification of Recruiters

The [Head has succcssxcully received accredited training in safe recruitment

PfOCCClUF@S.

]nviting Apphcations

° Advcrtiscmcnts for posts, whether in ncwspapcrs,journa!s or on~linc, will
include the statement: | he School is committed to samccguarding children
and young Pcoplc. Al! Post ho]dcrs are subjcct toa satisicactorg enhanced

Disclosure and bart‘ing Senvice, (DB S) check:.

° Frospective applicants will be supplied, as a minimum, with the go“owing:

e Job clescriPtion and person sPechCication;

e | he school’s C}-nld Frotection Fo]icg;

e | he school’s Kecruitment Folicy (’chis document);
. Tl’le selection Procedure forthe Pos’c;

e An application form.

5IDCED5 5afchccrull'mentFo//c\g orioogi2 3



o All Prospectivc applicants must comp]ete, infull, an aPP]ication form.

5[10rt~Listing and References

L Shor’&]isting of candidates will be against the person spechcication for the
Pos’c.

e Where Possiblc, references will be taken up before the selection stage, so
that any discrepancies can be Probe& during the selection stage.

o References will be sought direc’c!g from the referee. References or
testimonials Proviclecl bg the candidate will never be accePted.

o Where necessary, referees will be contacted bﬂ te]cphone or e-mail in order
to clarhcﬁ any anomalies or discrePancieS. A detailed written note will be
kep’c of such exchanges.

o Where necessary, previous cmplogcrs who have not been named as
referees will be contacted in order to C]arhcg any anomalies or discrepancies.

A detailed written note will be kePt of such exchanges.
L Remcerecs will alwaﬂs be asked spechcic qucstions about:

. The candidate’s suitability for working with children and young Peoplc;

. Ang disciplinary warnings, inc]uding timc—cxpircd warnings that relate to the
saxceguarcling of chilclren;

. The candidate’s suitability for the post.

° SCI"lOOl emplogees are entitled to see and receive, if requestecl, coPies of

their cmploﬁment rexcerences.

The 5clcction Process

o Seclection techniques will be determined 55 the nature and duties of the
vacant post, but all vacancies will require an interview of short-listed
candidates.

° ]ntcrviews will alwags be face-to-face. Te]ephone interviews may be used at
the short~listing stage but will not be a substitute for a face-to-face

interview (which may be via visual electronic link if avai]able).
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e (Candidates will alwags be required:

e Jo explain satisFactori]g any gaps in emPloymcnt;

e Jo cxpiain satismcactorilg any anomalies or discrepancies in the information
available to recruiters;

e Jo declare any information that is ]ikely to appearona DBS check;

e | o demonstrate their capacitg to sapcguard and protect the welfare of children
and young Peoplc.

Emplogmcnt Chccks

° A” successful aPPIicants are requirecl:

e Jo Provide ProoF of idcntitg;

e Jo Compie’ce a DBS check aPPlication and receive satisFactorg C]earance;
e Jo Provicle actual certificates of qua]hcications;

e Jo compietc a confidential health questionnairc;

e Jo Proviclé Proo{: of e]igibility to live and work in the ( JK_.

|nduction

° A” staff who are new to the school will receive induction training that will
include the school’s samceguar&ing Policics and guiclance on safe woridng
Practiccs.

° Kegu]ar meetings will be held cluring the first 3 months of emplogment

between the new emP]ogee and the aPProPriate manager(s).

chords

Thc school keeps full and accurate records re]ating to DBS checks, the Sing]e

Centra] Kecord, carried out in res[:)ect of every member of staff and volunteer.
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